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Worksheet: Text annotation with NoteTab Light

Computers are powerful tools for retrieving specific data items from a large collection of data, but it is only possible to retrieve the data if the computer can identify what it is you are looking for. This means that in some cases you will need to insert some kind of annotation into your data to mark the features of the data that you are interested in. In this worksheet you are going to use freeware text editor called ‘NoteTab Light’ to code data.

You are going to learn how to use NoteTab Light to:

· Tag a small amount of data

· Obtain word frequency information

· Change text format

The specific skills you are going to learn in your use of NoteTab Light are:

· Opening, reformatting and renaming files

· Creating, editing and using clipbook libraries

· Customising the shortcut menu

The relevance of these skills is that you will learn skills that you can use for:

· Reformatting texts for use in corpus analysis

· Collecting frequency information about the texts in the corpus

· Annotating the texts in the corpus so that you will be able to identify the features that you are interested in, and also so that you will be able to describe and extract the parts of the texts that you are interested in

Downloading and Installing NoteTab Light

Go to http://www.notetab.com/downloads.php?product=notetab
and download NoteTab Light. When the programme has downloaded, go to the relevant folder, double click on the icon, and decompress the contents, then click on the SetUp.exe icon, to start the installation process. Choose a full installation.

Worksheet activities
Collecting texts from the Internet

Your first task is to download at least two pages from the Internet. These pages should both be on the same subject, and representative of the same genre, but produced by different writers. They should also be HTML pages (that is, pages with .htm or .html file endings).

Create a folder called ‘RM_texts’ and save the pages in this folder. Give them the names:

Corpus01_myname.htm

Corpus02_myname.htm

Opening NoteTab Light

Open NoteTab by selecting the programme icon from Start – All Programmes – NoteTab Light – NoteTab Light. The first screen view you see will be something like this:
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On the left side of the screen you will see the clipbook library section of the window. You will use this later in the worksheet.

Close all the documents that are open by choosing File – Close All
Open the files that you have downloaded from the Internet, by selecting File – Open. You will need to set the ‘Files of type’ option to ‘All files’.

When you open the files, they will show both the text and the HTML coding for the page. You are going to remove all the HTML code, and then you are going to replace a simple level of code in the file.

First, however, you are going to customise NoteTab so that you can access these commands from the right-click menu. To do this:

1. Go to View, and select Options
2. In the Options window, click on the Shortcut menu tab

3. Click on the check box for the following: Text statistics, Strip HTML, Save As, Document to HTML
Now close the ‘Options’ window.

In the document window view, right-click anywhere on the document and you will see that your selections have been added to the shortcut menu. Select ‘Strip HTML’. This should remove all the HTML coding from your document. 

Next, right-click and choose ‘Document to HTML’. The document will now have paragraph tags inserted around the paragraphs and an HTML header will have been added at the top of the document. You can delete everything between <!DOCTYPE … and <body>.

Save the documents with another name, by selecting ‘Save As’ from the shortcut menu. Give the documents the names:

Corpus01A_myname.txt

Corpus02A_myname.txt

[Note: although we have put HTML tags into the documents, we don’t need to use the documents in a browser (like Internet Explorer), so it doesn’t matter whether we name them as HTML documents or not.]

Making a clipbook library

The clipbook library in NoteTab makes the job of coding a text much easier. You can choose to make tags that enclose text (eg, <downplaying>It’s not bad for something I picked up in Primark</downplaying>) or it could be a single tag to show where something occurs, or where something has been removed (eg, this was reported to us by <name removed />
 after the incident).

You can create your own clipbook libraries and fill them with your own tags. In the next task, you are going to create a library and then tag rhetorical features of two texts.

In the following screenshot, you can see what the library will look like:

	[image: image2.png][fnen 9]

Headine





	1  Go to Tools – Clipbook – New Library
2  Save this new library with the name ‘resmeth’.

3  In the library text area, type the following:

H="Headline"

^!InsertHtml <hdl>^&</hdl>

4  Save this.

5  Go to the title of the clipbook library and change to your library from the drop-down menu

6  Can you see one entry – ‘Headline’?

If yes, continue to the next section. If no, repeat steps 1-5.


You now have to construct the other tag. Copy the first one (Headline) by dragging the mouse over the two lines and choosing ‘Copy’. Now paste the lines in two lines below so that the page looks like this:
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In the second ‘H=’ line, change it to read 

H="Direct quotation"

^!InsertHtml <qt>^&</qt>

Now click save.

Tagging texts

You are going to tag the sections of an article that you download from http://www.rdg.ac.uk/app_ling/nstxt.txt. You need to save the file to your folder (N:/RM_texts). 

Open the document in NoteTab. To put the tags in, select a section of text in the file and then double-click on the relevant tag name in the clipbook library. First, highlight the headline, and then double-click on the ‘Headline’ clip on the side of your screen. Next, find the first piece of direct quotation in the article, highlight it (from the opening quotation marks to the closing quotation marks) and double click on the ‘Direct quotation’ clip. Do the first three quotations in the text, for practice. 

Question: 
What other features of a text might you want to tag? For example, you could tag every sentence in the article as fact, opinion, or question. Think of other features that you might tag, and write them below:

1

2

3

	Note for advanced users:

If you want to make more sophisticated clipbook libraries, go to another library (use the drop-down menu) in the NoteTab collection, and experiment with the different types of clips in the library. The ‘HTML’ is particularly useful. If you find a clip that you like, open the clip library (Tools – Clipbook – Open library) and find the code for the clip that you like. Copy this code and paste it into your own library, then change the tags and other values so that the clip does what you want it to do.

When a library is open, you can edit any of the clips simply by right-clicking on the name of the clip and choosing ‘Edit clip’.


Text statistics

A useful feature of NoteTab is ‘Text statistics’. Right-click on the file that you have been working with, and choose ‘Text statistics’. In the box that appears, click on ‘More’. You will see a list of words appear. Right-click inside the list and choose ‘Sort by frequency’ – this changes the order of the list. Then answer these questions:

	1. Are there any items in the list that you think are not words? Give examples.
	

	2. What are the ten most frequent words? Write them here:
	

	3. Were you surprised that any of them were included in the top ten?
	

	4. Is this a satisfactory measure of word frequency in the text? If not, what changes would you need to make?
	


Find and replace

You are probably familiar with ‘Find and replace’ operations from Word. In NoteTab, the ‘Find and replace’ feature is simple but powerful. You can use it on a single document or on every document that is open at one time. 

Extension Activity
	Open the two files that you downloaded from the Internet. You are going to make a set of tags for the rhetorical sections in these two documents.

1 Read the two documents carefully and decide on the names for the typical rhetorical sections.

2 Create a Clipbook Library called ‘Sections myname’ with a set of tags for labelling the sections.

3 Tag your two files.


Tagging in Word
NoteTab is easy to use and the advantage is that you are working with Text files. However, if you prefer working in Word, it is possible to create tags using the AutoText feature. The following assumes that you are using Word 2003.
Let’s imagine that you are going to tag for articles in a small corpus. For practice, you are going to tag for the definite, indefinite and zero articles in the following text. Why it is important to tag is that, although you can easily count up the number of occurrences of a and the, you cannot see the zero article and you cannot easily quantify an absence in a text. Your task is to place the following three tags in the appropriate 3 places in the text: <indefinite>, <definite>, <zero>

Open Word and create a new document. Now, type and highlight the tag below:

<indefinite>

When the word (and angle brackets) is highlighted, go to ‘Insert’ and then choose ‘Autotext – New’. You will be prompted to give the Autotext entry a name; call it 1.

Do the same for the other two tags, and call <definite> 2 and <zero> 3. 

Next, we are going to practise inserting the tags. Type this sentence:

Candidates will normally be qualified EFL teachers with a university degree.

After the word ‘Candidates’ we are going to insert the <zero> tag. To do this, place your cursor after the final ‘s’ of the word ‘Candidates’ and then insert an extra space. There must be a space now both before and after the cursor. 

Type the numeral 3 (this is the codename for the <zero> tag), and then press the F3 key (in the top row of the keyboard) once. The tag should appear where the cursor is placed, as below:

Candidates <zero> will normally be qualified EFL teachers with a university degree.

	Note for Word 2007 users re: Autotext (from http://gretasp.wordpress.com/word-2007-autotext/)

The AutoText feature is now disabled by default in Word 2007.  Its successor is found in the ’Quick Parts’ section of the ‘Insert’ tab and whenever selected text is included it is now referred to as a ‘Building Block’. 

However lurking just under the Word bonnet is AutoCorrect.  You can get Word to trigger the previous AutoText icon by going to the Office button (top left of screen) and clicking ‘Word Options’ at the bottom of the box.

Once in Word Options screen select ‘Customize’ from the left side to enter ’Customize Quick Access Toolbar and keyboard shortcuts’ box. 

Click the downward facing arrow next to ‘Commands not in ribbon’ and select ‘AutoText’ then click the ‘Add’ button.

Once the OK button has been clicked AutoText will now appear on the ‘Quick Access’ toolbar (top left of the screen).


If you are more adventurous, and you want to make enclosing tags, you can do this by creating macros. I am not going to explain every step here, but simply say that in the macros you need to first select a bit of text, and then begin recording the macro from the step of ‘CUT’ followed by typing the opening tag, pasting the text back in, then typing the closing tag, followed by a space, then end the recording. 
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� Two types of tag have been shown here: the enclosing pair <p> … </p> and the empty tag <br />. The forward slash in the empty tag is required in XML but in other coding schemes is optional. It is a useful convention because it differentiates this tag from the first tag in an enclosing pair.
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